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QUYET PINH
Vé viéc thanh lap Ban Cong nghé thong tin va Chuyén déi s6
Nam hoc 2022 - 2023

HIEU TRUONG TRUONG THPT DUY TAN

- Cin ctt Diéu 1é Trudng trung hoc co sd, trudng trung hoc phd théng va truong phd
thong c6 nhidu cdp hoc ban hanh kém theo théng tu sé 32/2020/TT-BGD&DPT
ngay 15 thdng 9 nam 2020 cua B0 truéng B Giao duc va Pao tao;

- Can ctr Thong tu 16/2017/TT-BGDDT ngay 12/7/2017 cua B trudng bd Gido duc
va Dao tao vé viéc hudng dan danh muc khung vi tri viéc 1am va dinh murc ) luong nguoi
lam viéc trong cac co s gido duc phd thong cong 1ap;

- Can ctr chirc nang va quyén han ciia Hiéu Trudng truong trung hoc phd thong;
- Can clr vao nang luc cong tac va diéu kién thuc tién ciia Nha truong;
QUYET PINH:

Piéu 1. Nay thanh 14p Ban Cong nghé thong tin va Chuyén ddi sé cua Truong THPT
Duy Tan, nim hoc 2022 - 2023 gdm cac 6ng ba co tén sau day:

1. Ong Lé Cong Cuong — Hiéu trudng;
. Ong Lé Ho6 Quy — Pho Hiéu trudng;
. Ba Bang Thi Hong Hiép — Phé Hiéu trudng;
. Ong Pham Quéc Quén Trung — Thu ky hoi dong;

. Ong Nguyén Tan Diing — T6 truéng to Ngir van;

2
3
4
5
6. Ba Bui Thi Nha Triic — T6 trudng t6 Tiéng Anh;
7. Ba V8 Thij Phuc — T6 trudng to St-Dia-GDCD;

8. Ba V0 Thi Tuyét Nhu — T trudng t6 Toan;

9. Ba Tran Thi Mén — T6 truong to Vat 1i;

10. Ba Lé Thi Hang — T6 trudng to Hoa hoc;

11. Ong Cao Thj Thanh Nguyén — T6 truéng to Sinh hoc-CN;
12. Ba Nguyén Thi Nga — T6 truéng to Tin-TD-GDQP;

13. Ba Thai Thi My Hanh — Giao vién Tin hoc;

14. Ba Bui Thi Hong Théu — Bi thu Poan truong;

15. Ba Nguyén Thi Nga - Vin thu.



Piéu 2. Céc thanh vién Ban Cong nghé thong tin ctia Nha trudng cé trach nhiém
tham muu v6i Hiéu truong vé viée tng dung CNTT trong quan 1y, diéu hanh va t6 chirc
thyc hién cac hoat dong ctia Nha truong; cong tdc day hoc cua gido vién va hoc sinh.

Piéu 3. Cac ong, ba co tén tai Piéu 1 va cac bd phan lién quan chiu trach nhiém thi
hanh Quyét dinh nay./.

Noi nhin:

- Pang uy, Ban lanh dao truong (biét);
- Nhu Biéu 1 (thuc hién);

- Luu VT.
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Lé Cong Cuong

Trwéng Ban — Phy trach chung va truc tiép diéu hanh:

- COng tac chuyén d6i s6 cua Nha truong;

- Truc tiép xu 1i van ban trén hé théng Ioffice;

- Cong tac quan ly: SO diém dién tir, Hoc ba dién tir va
S6 dang bo dién tr, SO dau bai dién tu.

Lé Ho Quy

PhoO Trwéng Ban — Phu trach c&c ndi dung:
- Cong tac bdi dudng, tmg dung CNTT ctia Nha trudong
trong day hoc va quan li;
- Truc tiép quan li va chiu trach nhiém trudc Hi€u truong
vé diém sb va két qua Xép loai hoc luc, hanh kiém trén
hé thong vn.edu;
- Phy trach cac biéu miu, bién ban lién quan dén st dung
s6 diém dién ti, hoc ba dién tir theo hudng dan cua So
GD&DT;
- Truc tiép chi dao va trién khai cong tac day hoc truc
tuyén;

- Quan tri Trang web cua Nha truong.

Ding Thi Hong Hiép

PhoO Truwéng Ban — Phu trach cac noi dung:
- Chi dao ting cuong tmg dung CNTT trong td chirc cac
hoat dong cua Cong doan co sd;
- Truyén thong vé cac chu truong, chinh sach, ché do, ...
cua nha gido, nguoi lao dong va hoc sinh,;
- Phu trach chinh noi dung hoat dong trang face ciia Nha
truong;
- HO trg tb chirc trién khai cong tac day hoc truc tuyén;
ung dung CNTT trong day hoc.

Pham Quéc Quén Trung

Thanh vién — Phu trach cac ndi dung:
- Cap nhat va dua céc loai K& hoach cong tac cua Nha
truong, cac loai vin ban hudéng dan cua nganh Ién trang
Web va cac kénh thong tin dén cac thanh vién trong Hoi
ddng su pham Nha truong;
- H) trg huéng dan viée tmg dung CNTT vao trong gidng
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day va cac hoat dong cua Nha truong;

- HO tro trién khai cong tac day hoc truc tuyén.

Nguyén Thi Nga
(Tin hoc)

Thanh vién — Phu trach cac ndi dung:
- S6 diém dién tir, Hoc ba dién tir va SO dang bo dién ti,
S0 dau bai dién tir;
- Nhép thong tin cta hoc sinh trén hé thdng vn.edu;

- Hudng dan viéc ung dung CNTT vao trong giang day
va cac hoat dong cuia Nha truong;

- Hoat dong day hoc truc tuyén cua CB, GV, NV va hoc
sinh trén Office 365 (tai khoan cia GV&HS, cach thirc
trién khai,. . s

- Chi dao t6 Vat li ting cudng tng dung CNTT trong day
hoc, trong cong tac hd so chuyén mén; trién khai nghiém
tuc viéc day hoc truc tuyén theo su to chirc caa Nha
truong;

- Cap nhat va hoan thién céac dir liéu vé t6 chtrc ciia Nha
truong trén trang Web.

V& Thi Tuyét Nhu

Thanh vién — Phu trach cac ndi dung:

- Chi dao t6 Toan ting cuong tng dung CNTT trong day
hoc, trong cong tac hd so chuyén mén; trién khai nghiém
tuc viéc day hoc truc myén theo su td chirc cia Nha
truong.

- Truyén thong cac hoat dong day hoc va gido duc hay &
tich cuc cia Nha truong trén trang mang xa hoi.

Nguyén Tan Diing

Thanh vién — Phu trach cac ndi dung:

- Chi dao to Ngit vin ting cudng tmg dung CNTT trong
day hoc, trong cong tac hd so chuyén mon; trién khai
nghiém tic viéc day hoc truc tuyén theo su t6 churc cua
Nha truong.

- Truyén thong cac hoat dong day hoc va gido duc hay &
tich cuc cia Nha truong trén trang mang xa hoi.

Bui Thi Nha Truc

Thanh vién — Phu trach cac ndi dung:
- Chi dao t6 Tiéng Anh ting cudng tng dung CNTT
trong day hoc, trong cong tac hd so chuyén mén; trién
khai nghiém tic viéc day hoc truc tuyén theo su td churc
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cua Nha truong.

- Truyén thong cac hoat dong day hoc va gido duc hay &
tich cuc cua Nha truong trén trang mang xa hoi.

Tran Thi Mén

Thanh vién — Phu trach cac ndi dung:

- Chi dao t6 Vat li ting cudng tmg dung CNTT trong day
hoc, trong cong tac hd so chuyén mén; trién khai nghiém
tac viée day hoc tryc tuyén theo su to chirc cua Nha
truong.

- Truyén thong cac hoat dong day hoc va gido duc hay &
tich cuc cua Nha truong trén trang mang xa hoi.

10

Lé Thi Hang

Thanh vién — Phu trach cac ndi dung:

- Chi dao t6 Héa hoc tang cuong ing dung CNTT trong
day hoc, trong cong tac ho so chuyén mon; trién khai
nghiém tic viéc day hoc truc tuyén theo su td churc cua
Nha truong.

- Truyén thong cac hoat dong day hoc va gido duc hay &
tich cuc cia Nha truong trén trang mang xa hoi.

11

Cao Thi Thanh Nguyén

Thanh vién — Phu trach cac ndi dung:

- Chi dao t6 Sinh-Cong nghé ting cudng tmg dung CNTT
trong day hoc, trong cong tac hd so chuyén mén; trién
khai nghiém tac viéc day hoc truc tuyén theo su to chirc
cta Nha truong.

- Truyén thong cac hoat dong day hoc va gido duc hay &

tich cuc cia Nha truong trén trang mang xa hoi.

12

V& Thi Phuc

Thanh vién — Phu trach cac ndi dung:
- Chi dao t6 Su-Pia-GDCD ting cudng tng dung CNTT
trong day hoc, trong cong tac hd so chuyén mén; trién
khai nghiém tic viéc day hoc truc tuyén theo su td churc
cta Nha truong.
- Truyén thong céc hoat dong day hoc va gido duc hay &

tich cuc cua Nha truong trén trang mang xa hai.

13

Théi Thi My Hanh

Thanh vién — Phu trach cac ndi dung:
- Co s¢ dit li¢u nganh ctia Nha truong;

- Cham bai thi tric nghiém;
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- Ho so thi THPT cua hoc sinh Khdi 12;

- Truyén thong cac hoat dong day hoc va gido duc hay &
tich cuc cua Nha truong trén trang mang xa hoi.

14

Bui Thi Hong Théu

Thanh vién — Phu trach cac ndi dung:
- Chi dao tang cuong ing dung CNTT trong to chirc cac
hoat dong cua Doan truong;
- Truyén thong cac hoat dong day hoc va gido duc hay &

tich cuc cia Nha truong trén trang mang xa hoi.

15

Nguyén Thi Nga
(Van thu)

Thanh vién — Phu trach cac ndi dung:
- Xir 1y van ban trén hé thong Ioffice ciia Nha trudng;
- In &n, Iuu trit s6 diém dién tir, hoc ba dién tir, s6 dau bai
dién t1r,... cua Nha truong hang nam;
- H6 so thi THPT ciia hoc sinh Khéi 12;

- Truyén thong cac hoat dong day hoc va gido duc hay &
tich cuc cia Nha truong trén trang mang xa hoi.

HIEU TRUONG
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